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BRIEFING NOTE

	TO:
	Squamish Nation Council
	DATE:
	

	FROM:	Comment by Alyssa Mulat: From: Required. 
Department, Entity, or Organization.
	
	
	

	SUBJECT:	Comment by Alyssa Mulat: Subject: Required.
A short title that reflects the decisions made in the “Therefore be it resolved (Enactment)” section.
	


	PURPOSE:	Comment by Alyssa Mulat: Purpose: Required.
A concise statement or question identifying the issue, proposal or problem.
	


KEY CONTACTS	Comment by Alyssa Mulat: Key Contacts: Required. 
Identify key individuals working on this file, and the primary contact.
	Name:
	Position:
	Telephone:
	Email:
	1st Contact:

	
	
	
	
	


RECOMMENDATION(S): 	Comment by Alyssa Mulat: Recommendation(s): Required.
The recommended action(s) or decision(s) for the Council to take forward.
1. THAT Council Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. 
2. THAT Council Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. 
BACKGROUND: 	Comment by Alyssa Mulat: Background: Required.
The details the reader needs to understand what follows (how a situation arose, previous decisions/problems, actions leading up to the current situation). Typically, this section summarizes the history of the topic and other background information. What led up to this problem or issue? How has it evolved?
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. Maecenas sed orci vel arcu molestie pellentesque. Proin accumsan dolor nisl, et suscipit libero aliquet faucibus. Vestibulum accumsan libero imperdiet erat vulputate lacinia. Donec at odio mollis, ullamcorper justo in, varius elit. Suspendisse posuere accumsan nunc ac tincidunt. Quisque tincidunt, metus eget scelerisque suscipit, purus ante viverra magna, ut fringilla odio purus eget justo. Curabitur erat sapien, hendrerit a libero eu, lobortis tristique ligula. Proin eleifend tincidunt tempor. Vestibulum convallis sem risus, nec consectetur sapien sodales sit amet. Phasellus libero lorem, blandit nec enim quis, molestie condimentum ligula. Aliquam iaculis est vitae leo tempor venenatis.
CURRENT STATUS: 	Comment by Alyssa Mulat: Current Status: Required.
Describe the current situation, who is involved, what is happening now, the current state of the matter, issue, situation, etc.

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. Maecenas sed orci vel arcu molestie pellentesque. Proin accumsan dolor nisl, et suscipit libero aliquet faucibus. Vestibulum accumsan libero imperdiet erat vulputate lacinia. 
PROPOSAL/KEY CONSIDERATIONS: 	Comment by Alyssa Mulat: Proposal / Key Considerations: Required.
Describe the proposed steps to be taken in the future. A summary of important facts, considerations, developments—everything that needs to be considered now.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. Maecenas sed orci vel arcu molestie pellentesque. Proin accumsan dolor nisl, et suscipit libero aliquet faucibus. Vestibulum accumsan libero imperdiet erat vulputate lacinia. Donec at odio mollis, ullamcorper justo in, varius elit. Suspendisse posuere accumsan nunc ac tincidunt. Quisque tincidunt, metus eget scelerisque suscipit, purus ante viverra magna, ut fringilla odio purus eget justo. Curabitur erat sapien, hendrerit a libero eu, lobortis tristique ligula. Proin eleifend tincidunt tempor. Vestibulum convallis sem risus, nec consectetur sapien sodales sit amet. Phasellus libero lorem, blandit nec enim quis, molestie condimentum ligula. Aliquam iaculis est vitae leo tempor venenatis.
PROBLEM ANALYSIS:	Comment by Alyssa Mulat: Problem Analysis: Optional—delete as
required.
Describe the causes of an incident, issue, or failure, with the aim to identify improvements to systems, processes, procedures, design, and culture. A problem analysis can take a few forms, for example, cause and effect analysis, root cause analysis, and Five Whys.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. Maecenas sed orci vel arcu molestie pellentesque. Proin accumsan dolor nisl, et suscipit libero aliquet faucibus. Vestibulum accumsan libero imperdiet erat vulputate lacinia. Donec at odio mollis, ullamcorper justo in, varius elit. Suspendisse posuere accumsan nunc ac tincidunt. Quisque tincidunt, metus eget scelerisque suscipit, purus ante viverra magna, ut fringilla odio purus eget justo. Curabitur erat sapien, hendrerit a libero eu, lobortis tristique ligula. Proin eleifend tincidunt tempor. Vestibulum convallis sem risus, nec consectetur sapien sodales sit amet. Phasellus libero lorem, blandit nec enim quis, molestie condimentum ligula. Aliquam iaculis est vitae leo tempor venenatis.
POLICY CONTEXT: 	Comment by Alyssa Mulat: Policy Context: Optional—delete as required.
Describe the current policy context, including current policy gaps, best practices, or existing policy. To provide context, include quotes from the relevant policies.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. Maecenas sed orci vel arcu molestie pellentesque. Proin accumsan dolor nisl, et suscipit libero aliquet faucibus. Vestibulum accumsan libero imperdiet erat vulputate lacinia. Donec at odio mollis, ullamcorper justo in, varius elit. Suspendisse posuere accumsan nunc ac tincidunt. Quisque tincidunt, metus eget scelerisque suscipit, purus ante viverra magna, ut fringilla odio purus eget justo. Curabitur erat sapien, hendrerit a libero eu, lobortis tristique ligula. Proin eleifend tincidunt tempor. Vestibulum convallis sem risus, nec consectetur sapien sodales sit amet. Phasellus libero lorem, blandit nec enim quis, molestie condimentum ligula. Aliquam iaculis est vitae leo tempor venenatis.
RISK ANALYSIS AND EVALUATION: 	Comment by Alyssa Mulat: Risk Analysis and Evaluation: Optional—
delete as required.
Risk is made up of two parts: the probability of something going wrong, and the negative consequences if it does. Risk analysis involves considering whether the proposed solution will be effective in achieving the end result – and comparing the risks if the proposal is not approved versus the risks involved if the proposal is approved.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. Maecenas sed orci vel arcu molestie pellentesque. Proin accumsan dolor nisl, et suscipit libero aliquet faucibus. Vestibulum accumsan libero imperdiet erat vulputate lacinia. Donec at odio mollis, ullamcorper justo in, varius elit. Suspendisse posuere accumsan nunc ac tincidunt. Quisque tincidunt, metus eget scelerisque suscipit, purus ante viverra magna, ut fringilla odio purus eget justo. Curabitur erat sapien, hendrerit a libero eu, lobortis tristique ligula. Proin eleifend tincidunt tempor. Vestibulum convallis sem risus, nec consectetur sapien sodales sit amet. Phasellus libero lorem, blandit nec enim quis, molestie condimentum ligula. Aliquam iaculis est vitae leo tempor venenatis.
CONCLUSION: 	Comment by Alyssa Mulat: Conclusion: Required.
Summarize what you want your reader to infer from the briefing note. Many readers jump immediately to this section, so be sure it covers the points you most want your reader to be clear about. Do not introduce anything new here.
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Vestibulum ac mi efficitur, scelerisque metus at, placerat dolor. Maecenas sed orci vel arcu molestie pellentesque. Proin accumsan dolor nisl, et suscipit libero aliquet faucibus. Vestibulum accumsan libero imperdiet erat vulputate lacinia. Donec at odio mollis, ullamcorper justo in, varius elit. Suspendisse posuere accumsan nunc ac tincidunt. Quisque tincidunt, metus eget scelerisque suscipit, purus ante viverra magna, ut fringilla odio purus eget justo. Curabitur erat sapien, hendrerit a libero eu, lobortis tristique ligula. Proin eleifend tincidunt tempor. Vestibulum convallis sem risus, nec consectetur sapien sodales sit amet. Phasellus libero lorem, blandit nec enim quis, molestie condimentum ligula. Aliquam iaculis est vitae leo tempor venenatis.
ATTACHMENTS:
1. [e.g. 22xxx SN Council Resolution re: XXXX ]
2. [e.g. Background Documents ]
3. [e.g. Affected Policies]
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